UY BAN NHAN DAN CONG HOA XA HOQI CHU NGHIA VIET NAM

XA HOA PHONG DPoc 1ap — Tw do —Hanh phuc
Sé: 14/QD- UBND Hoa Phong, ngay 09 thdng 01 nam 2025
QUYET PINH

Vé viéc ban hanh Quy ché quan ly va sir dung tai sin cong
ciia Uy ban nhan dan x& Hoa Phong

UY BAN NHAN DAN XA HOA PHONG

Can cir Ludt To chike chinh quyén dia phwong ngay 19/6/2015; Ludt sira
doi, bd sung mét s6 diéu cia Ludt To chive Chinh phii va Ludt chinh quyén dia
phuong ngay 22/11/2019;

Can cit Ludt Quan Iy, sir dung tai sin céng sé 15/2017/QHI4 ngay
21/6/2017;

Can cir Nghi dinh sé6 151/2017/ND-CP ngay 26/12/2017 ciia Chinh phii quy
dinh chi tiét mét so diéu cia Ludt Quan 1y, sir dung tai san cong;

Can cit Nghi dinh s6 63/NP-CP ngay 11/7/2019 ciia Chinh phit quy dinh xi
phat vi pham hanh chinh trong linh vuc quan ly, sw dung tai san cong, thuc hanh
tiét kiém, chong lang phi; dw triv quoc gia; kho bac nha mede;

Can cit Quyét dinh s6 50/2017/0P-TTg ngay 31/12/2017 ciia Thii tuéng
Chinh phii quy dinh tiéu chudn, dinh mirc sir dung mdy méc, thiét bi;

Can cir Théng tir s6 144/2017/TT-BTC ngay 29/12/2017 ciia B6 Tai chinh
hwéng dan mot s6 ndi dung ciia Nghi dinh sé 151/2017/ND-CP ngay 26/12/2017
ciia Chinh phii quy dinh chi tiét mét so diéu ciia Ludt quan 1y, sir dung tai san
cong;

Theo dé nghi ciia Céng chire Tai chinh - Ké todn xd.

QUYET PINH

Piéu 1. Ban hanh kém theo Quyét dinh nay “Quy ché quan 1y va st dung
tai san cong” ctia Uy ban nhan dan x4 Hoa Phong nam 2025.

Piéu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky; Céac ndi dung khac vé
quan 1y, st dung tai san cong khong dugc quy dinh tai Quy ché nay thi s& thuc

hién theo cac van ban quy pham Phép luat hi¢n hanh.



Piéu 3. BO phan quan 1y tai san, bd phan ké toan, cac bod phan chuyén moén

khac va ca nhan c¢6 lién quan ciia UBND xa Hoa Phong chiu trach nhiém thi hanh

Quyét dinh nay./.
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QUY CHE
Quin 1y va sir dung tai san cong cia Uy ban nhan dan xi Hoa Phong
(Ban hanh kém theo Quyét dinh sé 14/0P-UBND ngay 09 thang 01 nam 2025
ciia Uy ban nhén dan xa Hoa Phong)

CAN CU PE XAY DUNG QUY CHE

Can citv Ludt Quan Iy, sie dung tai sin céng so 15/2017/QHI14 ngdy
21/6/2017;

Can cir cac Nghi d:inh‘so”’ 151/2017/ND-CP ngay 26/12/2017 cua Chinh phu
quy dinh chi tiét mot so dieu cua Ludt Quan Iy, si dung tai san cong; Nghi dinh
0 63/ND-CP ngay 11/7/2019 cua Chinh phu quy dinh xir phat vi pham hanh chinh
trong linh vuec quan Iy, sur dung tai san cong; thwc hanh tiet kim, chong lang phi;
dy trit quoc gia, kho bac nha nuoc;

Can cit Quyet dinh s6 50/2017/QD-TTg ngay 31/12/2017 cia Thi twéng
Chinh phu quy dinh tiéu chudn, dinh muc sw dung may moc, thiét bi,

Can_cir Thong tw s6 144/201 7/TT-BTC ngay 29/12/2017 cua B¢ Tai chinh
hudng dan mot so noi dung cuia Nghi dinh so 151/2017/ND-CP ngay 26/12/2017
cua Chinh phu quy dinh chi tiéet mot so diéu cua Ludt quan 1y, su dung tai san
cong;

Can cir Thong tur S’OA’ 45/2018/TT- BTC ngay 07/5/2018 cua B¢ truong B¢ Tai
chinh vé huong dan ché do quan ly tinh hao mon, khau hao tai san co dinh tai co
quan, to chitc, don vi va tai san co dinh do nha nuoc giao cho doanh nghiép quan
ly khong tinh thanh phan von nha nwoc tai doanh nghiép,

CHUONG I
NHUNG QUY PINH CHUNG
Piéu 1. Pham vi diéu chinh va ddi trong ap dung

1. Quy ché nay quy dinh trach nhiém va tham quyén quyét dinh cta céc bd
phan, ca nhan trong quan ly str dung, mua sam, ti€p nhan, stra chira, di€u chuyén,
thu hoi va thanh 1y tai sdn cong tai Uy ban nhan dan xa.

2. Cong chure, nhan vién, ngudi lao dong, thudéc Uy ban nhan dan xa dugc
giao quan ly, str dung tai san phai co6 trach nhiém thyc hién dung quy dinh cua
Quy ché nay va cac quy dinh hién hanh cua phap luat vé quan 1y, str dung tai san
cong.

Diéu 2. Tai san tai tru sO Uy ban nhan dan xa (Theo Diéu 4. Phan loai tai san
co dinh tai Thong tu s6 45/2018/TT-BTC ngay 07/5/2018 ctia B0 tai chinh)

1. Phan loai theo tinh chét, dic diém tai san; bao gém:

a) Tai san ¢ dinh hiru hinh



- Nha, cong trinh xdy dung; gdm: Nha 1am viéc; nha kho; nha van héa, cong
trinh xay dung khéc.

- My mdc, thiét bi; gdm: May moc, thiét bi vin phong phd bién; may moc,
thiét bi phuc vu hoat dong chung ctia co quan, t6 chirc, don vi; may moc, thiét bi
chuyén dung va may moc, thiét bi khac.

b) Tai san c¢b dinh vo hinh

- La tai san khong c6 hinh thai vat chat, thoa man dong thoi 02 tiéu chuan
(Co thoi han st dung tir 01 nam tro 1€n; ¢6 nguyén gia tu 10.000.000 dong trd
Ién).

Quyén su dung dat, phan mém ung dung, tai san c¢6 dinh vo6 hinh khac.

- Cong cu, dung cu: bao gém cac tai san phuc vu cac hoat dong cua Qy ban
nhan dan xa: ban ghé, tai san khac c6 gia tri nguyén gia dudi 10.000.000 dong.

2. Phan loai theo ngudn gbc hinh thanh tai san: Tai san hinh thanh do mua
sam; do dau tu xay dung; dugc giao; dugc cho tang; tai san co dinh khi kiém ké
phat hién thtra chua dugc theo doi trén s6 k€ todn; tai san c6 dinh dugc hinh thanh
tor nguon khac.

Picéu 3. Tai san Nha nudc thudc oty ban. dugc giao cho cac bd phan, ca nhan
sau day quan ly, sir dung:

1. Cac ban nganh doan the;

2. Céc can bd cong chure, bdo vé, phuc vu;

3. Tt ca cac can bd cong chirc ctia iy ban nhan dén xA.

Piéu 4. Chu tich (hodc can bo phu trach) c6 trach nhiém dang ky, theo doi,
kiém tra, kiém ké vé hién vat va gia tri tai san duoc giao quan 1y, s dung theo
quy dinh cua phap luat. Ké toan co trach nhiém luu git toan b ching tir vé tai
san va mo sO theo ddi quéan 1y theo quy dinh.

Piéu 5. Tai san tru s phai dugc sit dung dung muc dich, ché d9, tiéu chuéan,
dinh murc, bao ddm cong bang, ti€t kiém va cé hiéu qua. Nghiém cam vi¢c st dung
tai san vao muc dich ca nhan, cho thué, kinh doanh va cac muc dich khac.

Picu 6. Cac bd phan co thé giao tai san la phuong tién 1am viéc hang ngay
cho cé& nhan thudc t6 minh truc ti€p bao quan va st dung. Ca nhan dugc giao tai
san chi dugc phép sir dung vao muc dich chung; khong duoc chiém dung lam tai
san riéng.

Piéu 7. Cac bd phan, ca nhan duoc giao quan 1y, st dung tai san c6 trach
nhiém:

1. Quan 1y, sir dung tai san Nha nudc theo dung quy dinh cta Quy ché nay;

2. Lap va thuc hi¢n ké hoach mua sim, stra chira, cai tao; thanh 1y tai san
theo quy dinh cua Nha nudc;

3. Bao v¢, gilt gin tai san dugc giao; khong dugce dé tai san that lac, hu hong,
mat mat.



Piéu 8. Vin phong — Théng ké co trach nhiém dinh ky kiém tra viéc quan
1y, S}”I dung tai san nha nudc ¢ tru s& dé€ bao cdo chu tich va cac co quan c¢6 tham
quyen.

CHUONG 11
QUAN LY TAI SAN NHA NUOC
MUCI:
PANG KY, THEO DOI TAI SAN

Piéu 9. Tai san phai dugc dang ky gom: dét dai, nha va cic cong trinh xay
dung khac gan lién v6i dat dai; cac phuong tién di lai va cac tai san khac la tai san
cO dinh. D01 véi tai sdn o dinh phai trich hao mon theo quy dinh.

})iéu 10. Chu tich c6 trach nhi€ém chi dao cac bo phan, ca nhan mé s6 theo
doi vé hién vat va gia tri doi voi tai san Nha nude ma by phan minh duoc giao
quan ly, st dung; bao quan cac ho so ve tai san theo ché do quy dinh; kiém ke,
bao cdo dinh ky hang ndm va bao cdo dot xuat khi Thi xa yéu cau; kip thoi bao
cdo bién phap xu ly doi véi nhiing tai san bi mat mat, hu hdng dé Thi xa xem xét
quyét dinh.

Pi¢u 11. Ranh gidi dat thudc tru so 1am viéc cua don vi dugc xac dinh theo
Quyet dinh giao dat hoic Gidy chung nhén quyén sir dung dat do co quan c6 tham
quyén cap. Trong trudng hop chua cé gidy to hop 18 vé dat, thi don vi phai yéu
cau co quan Dia chinh dia phuong xéac dinh ranh gidi trudce khi dang ky tru s¢ lam
viéc.

MUC II:
SU DUNG TAI SAN

Diéu 12. Khong dugce str dung tru s& lam viée ctia co quan dé bd tri cho can
b, cong chirc &. Trong truong hop can bd, cong chirc, khong c6 nha &, co thé bd
tri tam tho1 phong & riéng trong co quan; khong dugce ¢ trong phong lam vigce.
Nguoi ¢ tam thoi trong co quan phai tra tién st dung dién, nudc co trach nhiém
bao quan tai san dd muon, néu dé mat mat, hu hong thi phai bdi thudng.

Piéu 13. Thi truong, ra quyét dinh giao tai san cho cac ca nhan phu trach,
dong thoti ban hanh hanh ndi quy st dung, quan ly chat ché, xac dinh rd trach
nhiém ca nhan khi dugc giao bdo quan, sir dung.

Trong trudng hop xay ra su cd gay hu hong, mat mat thi nguoi truc tiép bao
quan, sir dung phuong tién, trang thiét bi phai bao cao ngay bang van ban cho chu
tich UBND xa dé giai quyét theo quy dinh hi¢n hanh.

Piéu 14. Trong trudng hop ca biét co yéu cau st dung phuong tién vao viéc
riéng cuda cd nhan thi phai dugc Chu tich dong y bang van ban. Nguoi st dung
phuong tién phai chiu chi phi van hanh.

Piéu 15. Viée trang bi di¢n thoai dé phuc vu cong tac dugc thuc hi¢n theo
Quy dinh ctiia UBND tinh Hung Yén.



MUC III:
BAO DUONG, SUA CHUA TAI SAN

, Piéu 16. Nhitng ngudi duoc giao phu trach CSVC ¢o trach nhiém xay dung
k& hoach bao dudng tai san thuong xuyén, dinh ky theo ding ché d9, tiéu chuan
k¥ thuat do co quan Nha nudc c6 thaim quyén ban hanh.

Piéu 17. Khi c6 nhu cau sira chita nha, cong trinh xay dung khac, phuong
tién di lai cac truong dugce giao quan ly, su dung tai san 1ap du toan gui vé Phong
Tai chinh va UBND thi x4 dé xem xét giai quyét.

Viéc sira chita chi dugc tién hanh sau khi c6 ¥ kién phé duyét cua phong Tai
chinh va UBND thi xa.

Tru s& duoc cap kinh phi stra chira tai san phai sir dung kinh phi theo dung
muc dich va c¢6 hiéu qua; phai quyét toan sd kinh phi dugc cap va bao cao két qua
sira chira tai san vé Phong Tai chinh - K& hoach thi x4 khi két thiic nam ngén sach.
Viéc mua sim tai san, cong cy, dung cu phai thyc hién cong khai, quy trinh mua
sam, tiép nhan, nghiém thu theo quy dinh.

MUC IV:
THU HOIL, PIEU CHUYEN, THANH LY TAI SAN

Picu 18. Tai san Nha nudc duge giao cho cac To, ¢4 nhan quan 1y, sir dung
bi thu hoi trong céac trudng hop sau day:

1. B6 phan dugc giao truc tiép quan ly, st dung tai san khong con nhu cau
st dung hodc gidm nhu cau str dung do sap nhap, giai thé, thay doi chirc nang,
nhiém vu va cac nguyén nhan khac;

2. Tai san thtra so véi tiéu chuan, dinh mire dugc phép st dung;

3. Tai san st dung sai muc dich, trai quy dinh cua Nha nude. Cac bd phan,
ca nhan tryc ti€ép quan ly, sir dung tai san bi thu hoi phai thyc hién chuyén giao
day du tai san theo ding quyét dinh thu hoi, thuc hién ghi giam tai san va gia tri
tai san theo quy dinh hién hanh cia Nha nudc. BO phan tiép nhan tai san thu hoi
phai thuc hién dang ky tai san theo ding quy dinh cia Quy ché nay.

Picu 19. Viéc diéu chuyén tai san tir bo phan nay sang bd phan khéc trong
nha tru s& do Chu tich quyét dinh. Tai san diéu chuyén phai dugc kiém ké, xac
dinh gia tri con lai, ghi tang, gidm tai san va gia tri tai san, dang ky lai tai san véi
ké toan don vi.

1. Ho6 so dé nghi diéu chuyén tai san ciia cac To, c4 nhan dugc giri dén bo
phan ké toan bao gdom:

1.1. Cong vin dé nghi diéu chuyén tai san cta T, ca nhan truc tiép quan 1y,
st dung tai san;

1.2. Bang tong hop danh muyc tai san dé nghi diéu chuyén, bién.ban danh gia
lai gia tri nhimng tai san diéu chuyén va cac ho so cia tai san;

1.3. Cong vin cua bo phan dé nghi tiép nhan tai san.



Piéu 20. Tai san hu hong khong con sir dung duge hodc néu tiép tuc sir dung
ma chi phi stra chita qué 16n thi duoc thanh Iy. Khi c6 tai san can thanh 1y, Can
b truc tiép quan 1y, str dung céc tai san 1am van ban bao cao Phong Tai chinh -
K& hoach thi x3.

Hd so d& nghi xin thanh 1y tai san bao gom:

1. Coéng vin dé nghi thanh 1y tai san nha nudc cua don vi truc tiép quan 1y,
st dung tai san;

2. Bang tong hop danh muyc tai san dé nghi thanh 1y;

3. Bién ban danh gia lai tai san nha nudc can thanh 1y ctia don vi truc tiép
quan ly, sir dung tai san hodc bién ban tham dinh chat lugng tai san cua cac co
quan churc nang doi véi tai san 1a tru sé lam viée, xe 6 to.

Piéu 21. Khi c6 quyét dinh thanh 1y tai san cta tru s¢ can bo don vi truc tiép
quan ly, str dung tai san do co trach nhiém:

1. Thanh lap Hoi ddng thanh 1y tai san nha nudc do Chu tich tryc tiép quan
1y, str dung tai sdn lam Chu tich Ho1 dong cung v6i cac thanh vién 1a dai dién bo
phan ké toan, tai vu cua don vi, dai dién bd phan truc ti€ép quan 1y tai san thanh ly,
dai dién cong doan don vi, can bo c6 hiéu biét vé dac di€m, tinh nang k¥ thuat ctia
tai san thanh ly.

2. To chirc viéc ban thanh 1y tai san hodc tiéu huy tai san, ghi giam tai san va
gia tri tai san theo quy dinh hién hanh.

3. Khi béan tai san thanh 1y phai lap va cip hoa don ban tai san thanh 1y theo
mau hién hanh.

Piéu 22. S6 tién thu duogc tir viée thu hoi, didu chuyén, thanh 1y tai san (néu
c0) phai ndp toan bd vao Ngan sach Nha nuoc, sau khi dé trur cac khoan chi phi
co lién quan den viéc thu hodi, didu chuyén, thanh 1y tai san: Trong truong hop

mudn sir dung tién thanh 1y tai san vao viéc bd sung mua sim tai san méi thi phai
duogc su déng ¥ cuia Phong Tai chinh va UBND thj xa.

CHUONG III
KHEN THUONG, KY LUAT VA PIEU KHOAN THI HANH

Picu 23. Cac bd phan, ca nhan truc tiép quan 1y, sir dung tai san Nha nudc
ma khong dang ky tai sdn va bao céo tai san theo quy dinh tai Quy ché nay s¢ bi:

1. Budc phai ding ky va bao cdo tai san theo yéu cau ciia Phong chuyén mon
va UBND thi x3;

2. Thu hoi tai san, néu sau khi ki€m tra ma phat hién so6 tai san nay vuot dinh
mtc, ti€éu chuan stir dung va st dung khong ding muc dich.

Piéu 24. Cac bod phan, ca nhan dugc giao truc tiép quan ly, str dung tai san
vi pham Quy ché quan Iy tai san nay va cac van ban phap luat khac co lién quan,
thi tuy theo murc d§ vi pham ma bi xir 1y ky luat, cd nhan vi pham c6 thé bi truy
ctru trach nhiém hinh sy theo quy dinh cia phap luat; néu c6 thiét hai thi phai boi
thuong.



Piéu 25. Cac hanh vi bi nghiém cim:

1. Loi dung, lam dung chtrc vu, quyén han chiém doat tai san nha nude dudi
moi hinh thtrc.

2. Co y lam trai cac quy dinh cua Nha nudce vé quan ly, st dung tai san nha
nuac.

3. Str dung tai san nha nudc khong duang muc dich, tiéu chuan, dinh muc, ché
do; st dung tai san nha nudc lang phi hodc khong str dung tai san dugc giao gay
lang phi; sir dung tai sdn nha nude dé kinh doanh trai phép luat.

4. Huy hoai hoac cd y lam hu hong tai sdn nha nudc; chiém gitr, st dung trai
phép tai san nha nudc.

5. Thiéu trach nhiém trong quan 1y dé xay ra vi pham phép luat vé quan 1y,
st dung tai san nha nudc.

6. Khong thyc hién hodc thuc hién khong day di nghia vu d6i voi Nha nude
trong quan ly, st dung tai san nha nudc.

Picu 26. Nguoi co cong phat hién cac hanh vi xdm pham hodc 1am lang phi
tai san Nha nudc thi dugce khen thudng theo ché dd nha nudc hién hanh.

Piéu 27. Chu tich c¢6 trach nhiém phd bién Quy ché nay dén tat ca can b9,

cong chuc trong don vi. Can bd dugc duge giao, ké toan co trach nhiém don doc,
kiém tra viéc thuc hién Quy ché nay, dinh ky bao cao Chu tich UBND xa ./.
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