UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA HOA PHONG Doc 14ap - Tu do - Hanh phiic
Sb: 12/Qb-UBND Hoa Phong, ngay 09 thdng 01 ndm 2025
QUYET PINH

V/v Ban hanh Quy ché chi tiéu ndi by déi véi Dang iy, HDND, UBND;
cac nganh, doan thé, cac to chirc chinh tri -xa hi, to chirc xa hi xa Hoa Phong

UY BAN NHAN DAN XA HOA PHONG

Can cir Ludt t6 chirc chinh quyen dia phwong ngay 15/6/2015; Ludt sia
doi, bé sung mét sé diéu cia ludt t6 chire Chinh phii va Ludt t6 chirc chinh quyén
dia phuong ngay 22/11/2029;

Can cir Ludt Ngan sach nha nudc s6 83/2015/QH13 ngay 25/6/2015; Nghi
dinh s6 163/2016/ND-CP ngay 21/12/2016 cua Chinh phu quy dinh chi tiét va
hwong dan thi hanh Ludt Ngan sdach nha nuoc,

Can cir Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 cua Chinh Phu
quy dinh vé ché dé tw chi, tw chiu trach nhiém vé sir dung bién ché va kinh phi
quan Iy hanh chinh di véi cdc co quan nha nwée;

 Nghi dinh s6 117/2013/ND-CP ngdy 7/10/2013 sira doi, b6 sung mot s6
dieu cua Nghi dinh so 130/2005/ND-CP ngay 17/10/2005 cua chinh phi qui dinh
ché do tr chu tw chiu trach nhiém vé sw dung bién ché va kinh phi quan ly hanh
chinh doi voi cdc co quan nha nuoc,

Théng tw lién tich s6 71/2006/TTLT-BNV ngay 26/06/2006 ciia Bé tdi chinh
va Bo noi vu;

~ Thong tu s6 40/2017/TT-BTC ngay 28/04/2017 cua B¢ tai chinh quy dinh
ché do cong tac phi, ché do hoi nghi;

Quyet dinh 50/2017/0D-TTg ngay 31/12/2017 ciia Thii twéng chinh phii vé
quy dinh tiéu chuan, dinh mirc swr dung may moc, thiét bi;

Nghi quyet 52/2016/NQ-HDND ngay 06/10/2016 ciia Hpi dong nhan dan
tinh Hung Yén Ban hanh Quy dinh mot s6 ché do, dinh mitc chi tiéu tai chinh
phuc vu hoat dong cua HPND cac cap tinh Hung Yén, nhiém ky 2016 — 2021,

~ Thong tr s6 71/2018/TT-BTC ngay 10/8/2018 ciia B¢ Tai chinh quy dinh
ché do tiep khdch, nu’g”c ngoai vao lam vi;éc tai ,Vi,ét Nam, ché do chi to chuc hoi
nghi, hoi thao quoc té tai Viet Nam va ché do tiép khdach trong nuoc;,

Nghi quyét 209/2019/NQ-HDND ngay 10/7/2019 ciia Héi dong nhan dan
tinh Hung Yén Nghi quyet Quy dinh chinh sdch ho tro ddc thit doi voi can bg,
cong chuc lam viéc tai Bo phdan Mot cua cdac cap trén dia ban tinh, giai doan

2019-2020;



Nghi quyét 346/2020/NO-HDND ngay 22/12/2020 vé viéc quy dinh mirc
tro' cdp ngay cong lao dong cho Dan qudn tu vé va phé chudn Pé én Té chire luc

lirong, hudn luyén, hoat déng va bdo dam ché dg chinh sach cho Déan qudn ti vé
giai doan 2021-2025;

Can cir Quyét dinh so 16/2017/0P-UBND ngay 18/08/2017 Ban hanh quy
dinh ché do cong tac phi, chi ché do chi ché hoi nghi trén dia ban tinh Hung Yén;

Can cir Quyét dinh s6 4216/0b-UBND ngay 20/12/2024 cua UBND thi xa
M5 Hdo vé viéc giao chi tiéu ké hoach nha nude nam 2025;

Can cir Nghi quyét sé 90/NQ-HPND ky hop thir Mo - Héi ‘doA‘ng nhan ddn
xd khoa XXII, nhiém ky 2021-2026 ngay 20 thdng 12 nam 2024 vé viéc phé duyét
dy toan thu, chi ngdn sach nha nudc xa nam 2025;

Can cir Quyét dinh s6 03/QD-UBND ngay 03/01/2025 ciia UBND xd Hoa
Phong vé viéc phan bo du toan Ngan sach nha nudc nam 2025;

Can cit Bién ban sé: 01/BB-UBND ngay 06/01/2025 ciia UBND xd Hoa Phong

Vé viéc thao ludn, tham gia y kién vao Dy théo sira d6i, bé sung Va cong khai Quy ché
chi tieu ngi bo doi véi Pang ity, HDND, UBND, cdc nganh, dodn thé, t6 chirc chinh tri
- xd héi, t6 chire xa héi xd Hoa Phong;

Theo dé nghi ciia Cong chirc Tai chinh - Ké todn Xa.
QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy ché chi tiéu noi bo dbi vOi
Pang uy, HDND, UBND; cac nganh, doan thé, cac to chirc chinh trj - x4 hdi, t6
chuc xa hoi xa Hoa Phong.

Diéu 2. C@c bd phan dugc sir dung ngan sach )5:?1 can cu chiic nang, nhiém vu
duoc phén cong o chirc thyc hién theo quy dinh. Quyét dinh nay c6 hiu luc tir ngay
Ol/Ol/2925. Trong qua trinh thyc hién néu ché d6 chinh sach cua nha nude c6 thay doi thi
quy ché nay s€ duogc bo sung cho phu hop.

Qiéu 3. Cong chirc Vin phong - Thong ké; Tai chinh - Ké toan va cac nganh,
doan thé, cac bg phan, cac cd nhan, don vi c6 lién quan can ctr Quyét dinh thi hanh./.
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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

XA HOA PHONG Dgc 1ap - Ty do - Hanh phiic
Hoa Phong, ngay 09 thdang 01 nam 2025
QUY DINH

Chi tieu ndi b doi véi Dang ity, HDND, UBND;
cac nganh, doan thé, cac td chirc chinh tri -x4 hgi, to chirc xa hji x4 Hoa Phong
(Ban hanh theo Quyeét dinh so: 12/0D- UBND ngay 09 thang 01 nam 2025

ciia Uy ban nhdn dan xd Hoa Phong)

Chuong I
NHUNG QUY PINH CHUNG

Piéu 1: Cin ctr dé xay dung quy ché

Can cir Ludt ngdn sdch nha mede sé6 83/ 2015/ QHI3 ngay 25/ 6/ 2015;

Can cir nghi dinh sé6 130/2005/NP-CPngay 17 thang 10 nam 2005 ciia Chinh phii
vé viéc Quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung bién chéva kinh phi
quan Iy hanh chinh déi véi cdc co quan nha nuée;

Can cir Nghi dinh s6 117/2013/NB-CP ngay 07 thang 10 nam 2013 ciia Chinh
phii sira @6i, b6 sung mot sé diéu cia Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005
cua Chinh phu quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung bién ché va kinh
phi quan Iy hanh chinh d6i véi cdc co quan hanh chinh;

Can cir Nghi dinh 151/2017/ND-CP quy dinh chi tiét Ludt Qudn Iy, sir dung tai
san cong;

Can cir Quyét dinh sé 50/2017/0D-TTg ngay 31/ 12/ 2017 cua Thii twéng chinh
phii quy dinh tiéu chudn, dinh mitc sir dung mdy méc, thiét bi;

Can cir théng tw lién tich s6 71/2014/TTLT — BTC — BNV ngay 30/5/2014 cia
BTC — BNV quy dinh ché dé tw chu, tw chiu trach nhiém vé sir dung kinh phi quan Iy tai
chinh d@oi véi co quan nha nuoc;

Can cit théng tw s6 141/2011/TT-BTC ngay 20/12/2011 cia Bé tai chinh quy
dinh vé ché d thanh todn tién nghi phép hang ndm doi véi can bj, cong chirc, vién
chire, lao dong hop dong lam viéc trong cdc co quan nha nuée va don vi sw nghiép cong
lap; Théng tw s6 57/2014/TT-BTC ngay 6/5/2014 vé sira d6i, b6 sung mot sé diéu cia
Théng tw 141/2011/TT-BTC quy dinh vé ché dg thanh todn tién nghi phép ndm doi véi
can bo, cong chike,vién chire, lao dong hop dong lam viéc trong cdc co quan Nha nudc
va don vi Su nghiép cong lap;

Can cir thong tw so6 40/2017/TT-BTC ngay 28/4/2017 ciia Bé tai chinh quy dinh
ché do céng tac phi, ché d chi hi nghi;



Can cir Théng tw s6 71/2018/TT-BTC ngdy 10 thang 8 ndm 2018 ciia B trudng
B¢ Tai chinh vé viéc quy dinh ché do tié}? khdch nwoc ngoai vao lam viéc tai Viét Nam,
ché do chi t6 chirc héi nghi, hoi thdo quéc té tai Viét Nam va ché dé tié'p khach trong
nuoc,

Can cir thong twe s6 58/2016/TT-BTC ngay 29/3/2016 ciia Bé Tai chinh quy dinh
chi tiét viéc sit dung von nha nwde dé mua sam duy tri hoat dong thwong xuyén ciia co
quan nha nuoc, don vi thuoc luc luong vii trang nhan dan, don vi su nghiép cong ldp, 16
chire chinh tri, t6 chitc chinh tri - xd héi, t6 chike chinh tri xa hoi - nghé nghiép, 16 chirc
xd héi, t6 chire xa héi - nghé nghiép;

Can cir thong tw lién tich bé so 91/1998/TTLT-BTC-BOP ngay 29/6/1998 ciia Bo
Quéc phong — B Tai chinh vé viéc Huéng dan, chdp hanh va quyét todn ngdn sach Nha
nuede trong linh viee Quéc phong;

Can cir thong tw sé 44/2008/TT-BTC ngay 30/5/2008 ciia Bé Tai chinh vé viéc
huwéng dan quan 1y, sit dung va quyét todn kinh phi dam bdo thwc hién chi thi sé
26/2001/CT-TTg ngay 09/10/2001 ciia Thii tuémg Chinh phii vé viéc tao diéu kién dé
Hoi néng dén cdc cap tham gia gidi quyét, khiéu nai, t6 cdo ciia ndng dan;

Can cir théng tw lién tich s6 14/2014/TTLT-BTC-BTP ngay 27/01/2014 ciia B6 T
pha&p-Bé Tai chinh Quy dinh viéc ldp dw todn, qudn 1y, sir dung va quyét todn kinh phi
ngdn sach nha nuwée bdo dam cho cong tac phé bién, gido duc phdp ludt va chudn tiép
can phap ludt cua nguwoi dan tai co so;

Can cir théng tw lién tich s6 144/2014/TTLT - BTC-BVHTTDL ngay 30/9/2014
ciia Bé Tai chinh -Bé vin héa thé thao va du lich huéng dan quan Iy va sir dung kinh
phi hoat dong phong trao “Todn déin dodan két xdy dung doi song vin héa”;

Can cir thong tw s6 63/2017/TT-BTC ngay 19/6/2017 ciia Bé Tai chinh quy dinh
vé Idp dw todn, qudn 1y, sir dung va quyét toan kinh phi dam hoat déng ciia Ban Thanh
tra nhan dan;

Can cit théng tw sé6 121/2017/TT-BTC ngay 15/11/2017 ciia B¢ Tai chinh quy
dinh quan Iy va sw dung kinh phi thyc hién cugc van dong *“ Toan dan doan két xay
dung NTM, do thi van minh”;

Can cit théng te s6 55/2017/TT-BTC ngay 19/5/2017 cia Bé Tai chinh quy dinh
chi tiét vé quan Iy, sit dung ngdn sdach nha nuée doi véi hoat dong thue linh viee an
ninh va trdt tw an toan xd hoi;

Can cir thong tw s6 01/2018/TT-BTC ngay 02/01/2018 quy dinh vé viéc quan Iy va
s dung kinh phi dam bao trat tw ATGT;

Can cir thong tw s6 26/2019/TT-BTC ngay 10/5/2019 ciia B Tai chinh hudng dan
viéc ldp dw todn, quan Iy, sir dung va quyét todn kinh phi dam bdo céng tic cdi cdch

hanh chinh nha nuoc.



Can cir Nghi Quyét so 242/2019 ciia HPND tinh Hung yén vé viéc chi tiép khdch;

Nghi quyét 52/2016/NQ-HPND ngay 06/10/2016 cia Hoi dong nhan dan tinh
Hung Yén Ban hanh qu dinh mot so ché do, dinh murc chi tiéu tai chinh phuc vu hoat
dong cua HPND cac cap tinh Hung Yén, nhiém ky 2016 — 2021,

Can civ Quyét dinh s6 16/2017/0D-UBND ngay 18/08/2017 Ban hanh quy dinh
ché do cong tdc phi, chi ché do chi ché hoi nghi trén dia ban tinh Hung Yén;

Can cir Quyét dinh sé 4216/0P-UBND ngay 20/12/2024 ciia UBND thi xd
My Hao vé viéc giao chi tiéu ké hoach nha nuwoc nam 2025,

Can cir Nghi quyét sé 90/NQ-HPND ky hop thir Mo - Héi ‘doA‘ng nhan ddn
xd khéoa XXII, nhiém ky 2021-2026 ngay 20 thdng 12 nam 2024 vé viéc phé duyét
dy toan thu, chi ngdn sach nha nuwdc xa nam 2025;

Can cir Quyét dinh s6 03/0D-UBND ngay 03/01/2025 ciia UBND xd Hoa
Phong vé viéc phan bo du toan Ngan sach nha nudc nam 2025;

Can cit Bién ban sé: 01/BB-UBND ngay 06/01/2025 ciia UBND xd Hoa Phong

Vé viéc thao ludn, tham gia y kién vao Dy théo sira d6i, bé sung Va cong khai Quy ché
chi tieu noi bo doi véi Pang 1ty, HDND, UBND, cdc nganh, dodn thé, t6 chirc chinh tri
- Xxd hoi, to chirc xa hoi xa Hoa Phong.

Piéu 2. Muc dich xiy dung quy ché

- Xay dung quy ché chi tiéu ndi bd, quan 1y va sir dung tai san cong nham:

+ Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cua co quan.

+ Thuc hién tiét kiém, chéng lang phi trong chi tiéu; tdng thu nhap cho can bo
cong chtrc trong co quan.

+ Str dung tai san cong dung muc dich, c6 hi¢u qua.

+ Tao quyén chii dong cho cac Ban nganh, doan thé, can bd, cong chirc trong co
quan hoan thanh t6t nhiém vu chuyén mén duoc giao.

Piéu 3. Nguyén tic xay dung quy ché

- Pung ché d0, chinh sach, quy dinh hién hanh cta Nha nudc.

- Ché d9 chi tiéu, quan 1y dir dung tai san cong phu hop v6i hoat dong dic thu cua
co quan Pang uy- HDND — UBND.

- Téng murc chi ca nam khong vuot qua du toan chi hang nam dugc UBND thi xa
phé duyét va Nghi quyét HDND x4 phé duyét cho cac ban, nganh Poan thé xa.

- Ché d6 chi tiéu nodi bo khong vuot qua ché d6 chi hién hanh do co quan c6 thim
quyén quy dinh.

- bam bdo cho Ban, nganh, Poan thé, can bo cong chuc hoan thanh nhiém vu
duogc giao.

- Moi hoat dong chi ti€u phai dam bao:

+ C6 du hoa don, ching tir hop phap, hop 18 theo ché do quy dinh.

+ C6 chu trwong, duge phép chi cia nguoi quan 1y va diéu hanh.



- Dan chu, cong khai hoa trong can b cong chirc vién chuec.

- Quy ché c6 su tham gia ¥ kién cta can bd, cong chirc, t6 chiic cong doan co

quan.

Diéu 4. Poi twong thye hién

Dang, doan thé, can bo, cong chic, vién chirc va ngudi lao dong thude quan 1y
clia cap xa.

Chuwong 11
NHUNG QUY PINH CU THE

Diéu 5. Ngudn kinh phi

Tir ngudn thu trong cin dbi va kinh phi do ngan sach Nha nuéc trg cip ( tro cip
trong can ddi va tro cip co muc tiéu).

Piéu 6. Chi thanh toan cho c nhén

1. Tién lwong, tién cong va phu cip

Tién luong va phu cap: Hang thang chi theo ngach, bac, mirc tién cong, sd luong
bién ché di duoc cac cip tham quyén phé duyét va chi tra theo diing quy dinh cia Nha
nudc nhu sau:

Tién lwong = Mtrc lwong co sd x (HS cép bac chirc vu + HS phu cap luong+ hé sb
phu cap khac (néu co)

2. Tién phu cip lam thém gio: Chi theo B6 luat lao dong sb 45/2019/QH14

a) Chi bd tri can bo, cong chirc, vién chire, nguoi lao dong lam thém gio khi khbi
lugng cong viée can phai hoan thanh gap rat, kip thoi gian quy dinh, nhung khong thé
hoan thanh trong gid hanh chinh.

b) Thoi gian 1am thém gio khong duoc vugt qua theo quy dinh cua Luat lao dong
hién hanh.

- Thot gian 1am thém trong ngay lam viéc binh thuong: khong qué 4 gido/ngay;

- Thoi gian 1am thém vao ngay nghi, ngay L&, Tét: khong qua 12 gio trong ngay;

- Thoi gian 1am thém trong mdt thang khong qua 30 gio;

- Thoi gian 1am thém néu khong duogc sip xép nghi bu thi s& duoc thanh toan
nhung mot ndm thanh todn khong qué 200 gio;

¢) Sau mdi dot 1am thém gid nhiéu ngay lién tuc trong thang, nguoi sir dung lao
dong phai b tri dé nguoi lao dong duge nghi bu cho sb thoi gian di khong duoc nghi.

d) Ching tir thanh toan lam thém gi¢ gdm:

+ Gidy dang ky lam thém gio va gidy bao 1am thém gio theo mau dugc chu tai
khoan hodc nguoi duge iy quyén Chi tai khoan ky duyét;

+ Cac dong chi Lanh dao Pang uy, HDND, UBND khong lap gidy dang ky lam
thém gio, chi 1ap gidy bao thém gio;



+ Céng chirc, vién chirc va nguoi lao dong c6 ké hoach 1am thém gio phai dang
ky tir dau thang. Cubi thang bo phan Ké toan cin ctr gidy dang ky lam thém gio va gidy
bao lam thém gior di duoc ky duyét cia toan co quan dé tong hop thanh toan mot 1an.

d) Nhirng cong viéc sau day khong dugce thanh todn lam thém gio:

- Can by, cong chirc, vién chirc va nguoi lao dong trong co quan tham gia tiép
khach ngoai gio hanh chinh;

- Can bg, cong chuc, vién churc va nguoi lao dong dugc cu di cong tac, di hop,
hoi nghi di lam céc cong viéc da dugc hudng ché do cong tac phi; duogc triéu tap hop tai
cO quan.

3. Muc chi tra - Can b9, cong chirc, vién chire, nguoi lao dong lam thém vao ngay
thudng, duoc hudng 150% tién luong thyc tra clia ngay 1am viée binh thuong.

- Céan bo, cong chuc, vién chuc, nguoi lao dong lam thém vao ngay tha 7, chu
nhat, duoc hudng 200% tién luong thuc tra ciia ngay lam viéc binh thudng.

- Can b0, cong chuc, vién chuc, nguoi lao dong lam thém vao ngay nghi 16, tét,
dugc huong 300% tién lwong thyc tra ctia ngay 1am viée binh thuong.

4. Bao hiém xa hoi va cac khoan dong gop khac: Mirc trich nop bao hiém x4 hoi,
bao hiém y té, bao hiém that nghiép, kinh phi céng doan cho can bd, cong chirc, vién
chtrc va nguoi lao dong trong don vi thuc hién theo quy dinh hién hanh.

5. Chi cho can bo khong chuyén trach cap x4, thon ban: thuc hién theo nghi quyét
s6 S6: 439/NQ- -HDND ngay ngay 07 thang 12 nam 2023 ciia HDND tinh Hung Yén Quy
dinh chuc danh, so luong va mot sb ché do, chinh sach ddi voi ngudi hoat dong khong
chuyén trach & cip x4, ¢ thén, t6 dan phd; muirc khoan kinh phi hoat dong cila cac t6
chtrc chinh tri - xa hoi cap xa trén dia ban tinh Hung.

Diéu 7. Thanh toan che d¢ tién nghi phép hang nam

Ché do6 tién nghi phép hang nam duoc 4p dung theo Thong tu s6 141/2011/TT-
BTC ngay 20/10/2011 va Thong tu sb 57/2014/TT-BTC ngay 6/5/2014 cta Bo Tai
chinh.

1. Péi tuong ap dung: Can bd, cong churc, vién chirc, nguoi lao dong dugc Lanh
dao UBND xa déng y cho di nghi phép dé tham vo, chéng; con; cha, me (ca bén chéng
hoac bén vo) bi 6m dau,bi chét. 2. Noi dung chi, mirc thanh toan va thu tuc thanh toan.

a. Ngudi nghi phép duoc thanh toan tién phu cap di duong (twong duong véi mirc
phu cap luu tra theo ché do cong tac phi hién hanh) va tién phuong tién di lai khi nghi
phép nam.

Tién phuong tién di lai bao gdm tién phuong tién van tai (trir phuong tién may
bay) cua t6 chirc,c4 nhan kinh doanh van tai hanh khach theo quy dinh cua phap luat bao
gdm tién phuong tién chiéu di va vé tir nha dén ga tau, bén xe; vé tau xe van chuyén dén

noi nghi phép va theo chiéu nguoc lai.



b. Mtec thanh toan: theo gia ghi trén vé, hoa don mua vé. Tién phuong tién, phu
cap di duong di nghi phép hang nam chi duoc thanh toan mdi nim mat lan.

c¢. Thu tyc thanh toan:

- Gidy nghi phép nim do Lanh dao UBND x4 phé duyét va duoc chinh quyén dia
phuong noi than nhan cu tri hodc co s¢ y té xac nhan c6 nguoi than bi 6m dau di dicu
tri & co s y té, diéu tri dai han tai nha, hodc bi chét.

- Céc chimng tir hop 16 (Gidy di duong, vé phuong tién van tai)

3. Truong hop can b, cong chure, vién chuic, nguoi lao dong cd don xin nghi phép
nhung Lanh dao UBND xi x4c nhan do yéu ciu cong viéc nén khong bé tri duoc thoi
gian cho can bd, cong chirc nghi phép nam hoidc khéng bd tri du s6 ngay nghi phép nim
thi s& dugc hudng mirc hd trg bang mirc tién lwong lam thém gid vao thir bay, chu nhat
theo quy dinh hién hanh.

Diéu 8. Chi thanh toin dich vu cong cong

Chi phi st dung dién, nudc sinh hoat: CBCC, nguoi lao dong c6 trach nhiém stur
dung tiét kiém va hiéu qua dién, nudc tai co quan. Muc chi thanh toan tién dién, nude
theo thuc té st dung can ctr chi sb str dung tai cong to dién, nudc va don gia do co quan
c6 thAm quyén quy dinh. Cin c&t hoa don cua don vi cung cép dién, nuée, VP-TK ddi
chiéu thuc té st dung va dé nghi thanh todn theo quy dinh.

- Do co quan c6 nhiéu trang thiét bi sir dung dién: Mdy vi tinh, may in, may pho
td, mang tin hoc, may diéu hoa nhiét do, quat di¢n, dién thép sang...Vi vay, tiét kiém
dién la mot nhiém vu quan trong dbi voi can bo, cong chirc trong co quan. Dé thuc hién
tiét kiém dién, quy dinh mot sé diém nhu sau:

+ Khi hét gio 1am viéc, khi khong c6 nhu cau sir dung dién thi cac ban nganh,
doan thé phai c6 y thirc tat dién. Van phong, bao vé co quan phai thuong xuyén kiém tra
nhic nhé, thong bao cho nhitng ban nganh, doan thé, c4 nhan dé lang phi dién.

+ Chi mua ché udng dung dé tiép cong dan: theo nhu cau thuc té va phai c6 ching
tir hoa don hop 18. Chi phi st dung nhién liéu: Chi nhién liéu (xing, diu...) van hanh
may phat dién: Theo thyuc té sur dung trén co s& $6 lugng nhién li€u ti€u hao va chung tt,
hoa don hgp phép, hop 1¢ theo quy dinh

Diéu 9. Chi tiép khach.

- Chi tiép khach trong nudc duoc ap dung theo Thong tu s6 71/2018/TT-BTC ngay
10/8/2018 cia BO Tai chinh va Nghi quyét s6 242/2019/NQ-HPND ngay 06/12/2019 cia
HDND tinh Hung Yén.

- Mtic chi cu thé nhu sau:
+ Chi giai khat : 30.000d/budi (nira ngay)/ngudi.

+ Chi mdi com: 300.000 ddng/sut (dd bao gdm ca dd udng).



Piéu 10. Vin phong phim (bao gdm gidy in may vi tinh, muc in, gidy viét, bao
chi, tai liéu phuc vu chuyén mon, but viét, cap dung tai liéu ...).

M0di ca nhan phai ty nang cao y thuc trach nhiém, ty bado quan tai san tai noi
lam viéc. Viéc sir dung van phong pham phai trén tinh than tiét kiém, hiéu qua (tan
dung in 2 mit, sir dung gidy hong 1am ban nhap). Cin ct tinh chat cong viéc va nhu
cau thuc té dé mua vin phong phém, che, nudce, sua chira trang thiét bi, TSCD nham
phuc vu tot nhiém vu duoc giao.

Ké toan kiém soat thanh toan theo Ké hoach ngan sach dugc giao hang nam,
theo dtng du toan dugc duyét va theo hoa don thuc té.

10.1. Van phong pham:

Vin phong UBND x4 tong hop, kiém tra ton kho, 14p ké hoach giri Tai chinh - Ké
toan kiém soat thu tuc, trinh Chu tich UBND Xxa xem xét, phé duyét. Sau khi dugc phé
duyét, Van phong UBND t6 chirc mua sim, cip phat cho cac don vi, bo phan. Ké toan
thanh toan theo héa don thuc té.

10.2. Ché nuéc tap thé:

- Che ubng phuc vu tiép khach va lam viéc dugc bd tri cho phong lam viéc cua
Lanh dao Pang iy — HDND — UBND phuong, ty vién UBND va trudng cac doan thé
chinh tri xa hoi xa.

- Nudc uéng phuc vu tiép khach va lam viéc cung cap cho tat ca cac phong lam
viéc ciia Pang uy — HDND — UBND, cic nganh doan thé phuong, hoi truong, nha vin
hoa trung tam x&. Nudc udng 1a nudc tinh khiét dong binh 20 lit.

- K& toan thanh toan theo hoa don thuc té.

10.3. Stra chira thuong xuyén thiét bi may moc vian phong:

- Moi may moc, thiét bi khi bj hu hong thi ngudi truc tiép st dung lap gidy dé
nghi stra chita tai san thiét bi gri Van phong UBND Xa.

- Vin phong UBND x4 phéi hop v&i Tai chinh - Ké toan kiém tra tinh trang may
1ap bién ban xac minh hién trang sir dung, dong thoi trinh Chi tich UBND x& phé duyét.

- Sau khi duoc phé duyét, Vin phong UBND x4 trién khai cac budc tiép theo
thuc hién cong tac stra chita theo quy dinh.

- Van phong UBND x& thuc hién thu hoi vat tu, phu tung héng da dugc thay ra
va luu tai kho cta co quan.

- K& toan thanh toan theo hoa don thuc té.

Piéu 11. Chi hop, hi nghi, hdi thao, tip huin nghiép vu chuyén mén:

Hoi nghi dugc néu trong quy ché nay bao gdm hoi nghi so két va tong két chuyén

d¢; hoi nghi trién khai nhiém vu va tong két cong tac nam; hoi nghi tap huan.



Thoi gian t6 chirc cudc hop duoc 4p dung theo quy dinh tai Quyét dinh sb
114/2006/QD-TTg ngay 25/5/2006 ciia Thu tuéng Chinh phu. Ché d6 hoi nghi duoc ap dung
theo Thong tu s6 40/2017/TT-BTC ngay 28/4/2017 ciia BO Tai chinh; Quyét dinh sd
16/2017/QD-UBND ngay 18/08/2017 ctia UBND tinh Hung Yén vé viéc Ban hanh quy dinh
ché do cong tac phi, ché do chi hoi nghi trén dia ban tinh Hung Yén va cac van ban c6 khac
co lién quan.

Khi to chirc hop, hdi nghi nguoi chi tri phai nghién ctru dam bao phu hop véi yéu
cau; thuc hién 1dng ghép cac ndi dung van dé, cong viée can xir 1y; két hop cac loai cude
hop v6i nhau mét cach hop 1y; bd tri thanh phén, sb luong nguoi tham du cude hop cho
phu hop, bao dam tiét kiém va hiéu qua.

11.1. Noi dung va mirc chi cu thé:

TT Khoan muc chi Mikc thanh toan toi da

1 | Chi thu lao, bdi dudng bao cio vién:

- Bao c4o vién cap tinh, thanh ph 500.000 dong/ngay/ngudi

- B4o cdo vién cap xa 300.000 dong/ngay/nguoi

2 | Chi thué hoi truong, thiét bi, van phong | Mtrc thanh toan theo thoa thuan va
pham, dién nudc, trang tri, thué phuong | phé duyét ciia Thu trudéng don vi.

tién di lai phuc vu hoi nghi,...

3 | Chi hd trg tién an cho dai biéu la khach moi 100.000 dong/ngay/ngudi
khong hudng luong tir ngan sach (4p dung ddi véi cac hoi nghi)
4 | Tién nu6e udng cho dai biéu 40.000 dong/ngudi/ngay (2 budi)

Truong hop khong mua nudc udng

dugc cap bang tién

Kinh phi t6 chirc hop, hoi nghi, hoi thao, tap huén cua nganh doan thé nao thi dugc
chi tir dy toan thuong xuyén trong nim ctia nganh, doan thé do.

Cac ky hop, hoi nghi cia HDND x& dugc chi theo dinh mirc cia HDND tinh quy
dinh tai thoi diém thuc hién. Cac cudc hop, héi nghi cua nganh, doan thé c6 dinh muc
chi theo hudng dan chuyén nganh va c6 ngudn kinh phi dam bao thi duoc chi theo quy
dinh cua nganh.

Chu tich UBND xa tuy theo tinh chit cua cudc hop cé thé tang muc chi tién hd tro
an nhung khong vuot qua 20% mtc ban dau.

11.2. Yéu cdu vé quy trinh thuc hién va ching tir thanh toan:

- Nguoi chu tri 1ap ké hoach, du tru kinh phi trudc 07 ngay t6 chirc hoi nghi (trur
truong hop dic biét nhung t6i thiéu phai trude 03 ngay t6 chirc); cong chirc Tai chinh-
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Ké toan x& kiém soat ngudn kinh phi, tinh hop phéap, hop 18 va trinh ldnh dao UBND x&
phé duyét ké hoach, thuc hién tam tng kinh phi (néu co).

- Sau khi két thuic hoi nghi, cham nhét 03 ngay ngudi chu tri phai hoan thién ho so
chtng tir thanh toan chuyén vé Tai chinh - Ké toan xa dé kiém tra trinh lanh dao duyét
chi. Hoan thién chimg tir khéng dung tién do thi khong duyét ké hoach kinh phi nhiing
hoi nghi tiép theo.

- Vin ban, ké hoach té chuc hdi nghi dugc nguoi cod tham quyén phé duyét theo
quy dinh.

- Hba don, chimg tir hop phap va bang ké thanh toan d6i véi cac khoan chi bang
tién cho ngudi tham du hoi nghi theo quy dinh tai Quy ché nay (néu c6) theo quy dinh
ctia phap luat hién hanh vé hoéa don, chtng tir thanh toan.

Piéu 12. Mikc chi tién dam thoai, bao chi:

12.1. Béi voi may ¢d dinh tai co quan:

- Can cir vao nhu cau thyc té lién hé véi cac nganh co lién quan, dia phuong quy
dinh nhu sau:

+ UBND x&: 01 may (tich hop dudng truyén thué bao Internet)

+ Céc t6 dan phd c6 mang dudng truyén phuc vu cong tac an ninh.

- Pé thuc hanh tiét kiém chéng lang phi. Viéc sir dung dién thoai chi str dung vao
viéc cong. Cac don vi dugc giao quan ly c6 trach nhi€ém quan 1y va st dung dién thoai
cua co quan dung quy dinh.

- Chi phi mua may dién thoai c6 dinh khong qua 300.000d/may.

- Chi phi lap dat may, chi phi hoa mang (hodc cai dat), cudce phi st dung dién
thoai va cudc thué bao Internet duoc thanh toan theo hoa don thuc té.

Diéu 13. V& sir dung dién, nwéc trong co quan:

- C4c can b, cong chirc tai don vi phai nang cao ¥ thirc trong sir dung tiét kiém dién,
sau khi thyc hién nhi€ém vu chuyén moén ¢6 lién quan dén dién, nudc sinh hoat phai kiém tra
tat ngudn trudc khi ra khoi phong 1am viée va trudce khi ra vé.

- Tang cuodng tiét kiém, chong ling phi; Can bo, cong chirc phai luén néu cao y
thirc va tinh than trach nhiém trong viéc st dung va quan 1y dién cua cac thiét bi nhu:
dén, quat, diéu hoa, may tinh... Khong dung dién, nudc cia co quan vao viéc riéng, chi
su dung diéu hoa nhiét do khi thoi tiét qua néng hodc qué lanh.

- K& toan thanh toan tién dién, tién nudc sach theo hoa don thuc té.

14. Chi mua sam tai san, cong cu, dung cu:

- CBCC phai c6 trach nhiém bao vé, bao quan, sir dung c6 hiéu qué cic trang thiét
bi van phong, dung cu lao dong da dugc trang bi cho phong, cd nhan. nghiém cAm

CBCC sir dung trang thiét bi cia don vi vao viéc riéng.
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- Can ctr du toan ngan sach duoc giao va Dy toan chi cu thé d3 duge duyét néu
thiy can thiét & dap Gmg cong viéc duoc giao thi tién hanh mua sim tai san c¢b dinh,
cong cu dung cu; Cong chirc K& toan - Tai chinh kiém so4t va thanh toan theo hoa don
thuc té.

- Ching tir thanh toan bao gom:

+ Du tru kinh phi (da dugc phé duyét cua thu truong co quan).

+ Gidy dé nghi thanh toan (d3 duoc phé duyét cua thu trudng co quan).

+ Gidy bdo cung tng vt tw, van phong (ddi v6i mua sim cong cu dung cu).

+ Hop ddng, bién ban nghiém thu ban giao va Bién ban thanh Iy hop dong, bao gia
ctia don vi cung tmg (ddi véi mua sam tai san cb dinh). Ddi voi gid tri trén 20.000.000
dong

+ Hoa don tai chinh va cac ching tir khac c6 lién quan.

+ Bién ban ban giao tai san, cong cu, dung cu.

* Poi véi tai san ¢d dinh, cong cu dung cu thudc danh myc phai mua sam tap trung
thi dang ky mua sam thong qua UBND thj xa.

Piéu 15. Chi cong tac thi dua khen thwéng

+ Chi thi dua, khen thudng: Ché d6 chi thi dua, khen thudng thyc hién theo quy
dinh tai Nghi dinh s6 91/2017/ND-CP ngay 31/7/2017 ctiia Chinh Pha quy dinh chi tiét
thi hanh mot s6 diéu cta Luat Thi dua, khen thudng va cac van ban stra doi, bo sung
(néu c6). Noi dung chi:

* Chi in an Gidy ching nhan, Gidy khen, Bang khen; khung Bang khen, Gidy
khen; dat hang san xuat Ky niém chuong, Huy chuong, Huy hiéu, Co thi dua va hop
dung.

* Chi tién thuéng hoac tang phém luu niém cho cac ca nhan, tap thé duoc khen
thudng;

* Cac khoan chi khac lién quan truc tiép cho cong tac thi dua, khen thudng, nhu:
cong tac t6 chirc, chi dao, so két, tong két cac phong trao thi dua; cong tac tuyén truyén
phé bién nhan rong dién hinh tién tién; thuc hién cong tac thanh tra, kiém tra; chi tap
huén nghiép vu thi dua khen thuéng

Piéu 16. Cong tac phi

Thuc hién theo thong tu 40/2017 ngay 28/4/2017 cta Bo tai chinh; Quyét dinh sb
Quyét dinh s6 16/2017/QD-UBND ngay 18/08/2017 Ban hanh quy dinh ché d6 cong tac
phi, chi ché do chi ché hoi nghi trén dia ban tinh Hung Yén)

1. Thanh toan tién chi phi di lai

Doi véi can bo, cong chirc, nguoi lao dong khong cé tiéu chudn dugc b tri xe 6

t6 khi di cong tac, khi di cong tac cach try s& co quan tir 15km tré 1én ma ty tac bang
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phuong tién ca nhan ctia minh thi dugc thanh toan khoan tién bang 0,2 lit xing/km, theo
khoang cach dia giéi hanh chinh va gia xing tai thoi diém di cong tac.

2. Phu cip luu tra Mirc phy cap luu tri di céng tac: 200.000 dong/ngay/ngudi.
Truong hop di cong tac vé trong ngay: 150.000 dong/ngay/nguoi.

3. Thanh toan tién thué phong nghi tai noi dén cong tac

Thanh toan theo hinh thirc khoan va Thanh toan theo hoa don thuc té

+Di cong tac tai & quan, thanh phd tryc thudc Trung wong va thanh phd do thi loai
I thudc tinh: 450.000d/nguoi/ngay

+Di cong tac tai huyén, thi xa thudc thanh phé tryc thudc trung wong; tai thi xa,
thanh phd con lai thudc tinh: 350.000d/ngudi/ngay

+ D1 cong tac tai cac vung con lai: 300.000d/ngudi/ngay

4. Thanh toan khoan tién cong tac phi theo thang:

Dbi véi can bo thuong xuyén phai di cong tac luu dong trén 10 ngay/thang, don
vi quy dinh murc khoan tién cong tac phi theo thang cho ngudi di cong tac dé hd trg tién

gui xe, xang xe theo mirc 100.000 - 500.000 déng/ngudi/thang. Chi tiét nhu sau:

Stt Chirc danh Mirc chi Ghi chu

Murcl Chu tich, Bi thu, Pho BT, Pho | 500.000 8 nguoi
CT HDPND, CTMTTQ, Ké
toan, phé CT UBND

Muc 2 Chi huy truéng, Dia chinh 1, | 300.000 3 nguoi
Vian phong

Mic 3 bia chinh 2, LBTB, TPHT 200.000 4 nguoi

Muic 4 PN, ND, CCB, boan, van hoa | 100.000 5 nguoi

5. Quy dinh vé thii tuc thanh toan cong tac phi

a) Gidy di duong ctia nguoi di cong tac c6 dong du xac nhan ctia co quan, don vi
noi dén cong tac (hodc cua khach san, nha khach noi luu tra).

b) Van ban hoac ké hoach cong tac da duoc thu trudng co quan, don vi phé duyét,
cong vin, gidy moi, van ban trung tap tham gia doan cong tac.

c¢) Héa don, chiing tor mua vé hop phap theo quy dinh cua phap luét khi di cong
tac bang cac phuong tién giao thong hodc gidy bién nhin cua chu phuong tién. Riéng
chtng tir thanh todn vé may bay ngoai cubng vé (hoidc vé dién tir) phai kém theo thé 1én
may bay theo quy dinh cta phap luat. Truong hop mat thé 1én may bay thi phai c6 xéac
nhan cia co quan, don vi ctr di cong tac (ap dung khi thanh toan chi phi di lai theo thuc
té).

d) Bang ké do6 dai quang duong di cong tac trinh thu truong co quan, don vi duyét
thanh toan (ap dung khi thanh toan khoan chi phi di lai).

13




e) Hoa don, chung tir thué phong nghi hop phap theo quy dinh

Piéu 17 Ché do tiép khach, hdi nghi

a) Ché dé tiép khach

- Khi khach dén 1am viéc tai co quan phai diang ky v6i Van phong. Néu khach co
nhu cau an, nghi thi cic co quan,ban nganh, doan thé bao véi Vin phong dé bd tri dén
tiép khach va bao cdo Chu tich hodc Phé chu tich (co phiéu tiép khach) dé tiép khach
dén 1am viéc. Vian phong UBND x4 tiép khach vé 1am viéc véi UBND x4. Vin phong
Dang uy tiép khach vé 1am viéc thudc khdi dang, phu trach cac nganh doan thé nao tiép
khach ctia doan thé d6.

- Binh mirc tiép khach:

+ Poan cong tac cua Thuong tryc Tinh ty, huyén ty; HDND - UBND tinh, huyén
mure tdi da 300.000d/ ngudi/ ngay.

+ Poan khach 1a Giam déc, pho Giam dbc, thu trudng cac co quan cép tinh cip
huyén: Téi da 300.000d/ ngay/ ngudi.

+ Khach 1a chuyén vién cac so, phong ban, nganh cép tinh cip huyén toi da 1a
300.000d/ nguoi/ ngay.

+ Truong hop dac biét khac (khach nude ngoai, khach trung wong...). Van phong
trinh Thi trudng co quan dé don tiép nhung khong duoc chi cao hon so véi qui dinh tai
Thong tu 40/2017/TT-BTC ngay 28/4/2017 cua B Tai chinh.

- Kinh phi chi tiép khach: Str dung trong ngudn chi thudng xuyén ciia co quan.
Ban nghanh, doan thé do. Truong hop dac biét thuc hi¢n nhiém vu doi ngoai thi giao
Vin phong UBND dé nghj chu tich UBND x4 cip kinh phi dé chi.

b) Ché dg chi héi nghi

Céc cudc hoi nghi, téng két nam, trién khai nhiém vu, tap huin va nhiém vu khéc
dugc Thu truong co quan phé duyét.

- Pai biéu du hoi nghi khong thudc dién hudng lvong tir ngan sdch Nha nudce thi
duoc hd tro t6i da 100.000d/ nguoi/ngay.

- Dai biéu 1a can bd cong churc nha nudce, doanh nghiép khong dugc hd tro tién an.

- Chi nuée ubng khong quéa 40.000d/ ngudi/ngay (2 budi).

- Chi t6 chuc ky hop HDND, tiép xtc ¢t tri chuan bi cho ky hop HDND, soan
thao vin ban, xay dung du thao tir trinh, nghi quyét phuc vu ky hop HDND...: Chi theo
Nghi quyét 52/2016/NQ-HDND ngay 06/10/2016 ciia Hoi dong nhan dan tinh Hung
Yén Ban hanh Quy dinh mot s6 ché do, dinh muc chi tiéu tai chinh phuc vu hoat dong
ctia HDND céc cép tinh Hung Yén, nhiém ky 2016 — 2021.

Diéu 18. Chi phi thué mwén
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- Chi phuong tién van chuyén; Thué thiét bi cac loai va chi phi thué muén khac:
chi theo thuc té khi c6 nhu ciu thué muén. ..
- Hop dong thué bao vé khdng qua: 1.800.000d/nguoi/thang;

- Hop dong bao vé khu dai twong niém liét sy khong qua:
1.800.000d/nguoi/thang;

- Hop dong thué van chuyén vin thu, bao chi: 900.000 déng/ngudi/thang;

Piéu 19. Chi thim héi, hiéu hi

- Khi CBCC, bd, me, vo (chéng), con dm phai nam vién thi co quan tham hoi
bang tién tri gia: 500.000 d.

- Chi cuoi hoi (ban than can bd, cong chirc hoac con cén bd, cong chuc lap gia
dinh) thi co quan mung s tién 1a 500.000 d.

- Khi CBCC (dang lam viéc) chét co quan lo tang 1& theo qui dinh nha nuéc va tro
cap 1.000.000d va 1 vong hoa.

- Khi vo (chéng) cha, me cua vo hoac chéng, con cai bi chét, co quan tham Viéng
v6i mire tién 500.000d va 1 vong hoa.

- Con CBCC dat hoc sinh gioi quéc gia, thi dd vao dai hoc hé chinh qui dugc co
quan tang qua tri gia 300.000d.

- Khi CBCC noi chung nghi huu hoic chuyén cong tac ra ngoai Co quan, dugc
tang qua tri gia 1.000.000d va to chire lién hoan, do co quan, ban nganh, doan thé d6 chu
tri t6 chuc lién hoan UBND phuodng hd tro 100.000d/ ngudi.

- Céc khoan chi tham héi, hiéu hi giao cho can bd Vin phong —théng ké phdi hop
voi Chu tich Cong doan nam tinh hinh tai Co quan dé thuc hién.

Diéu 20. Cic khoin chi khac

- Chi ho tro hoat dong cac thon khong qua 10.000.000d/1 thén/nam

- Chi hd tro hoat dong cua cac Chi bd Pang: 3.500.000d/1 chi bo/nam

- Chi ho trg hoat dong cua cac chi hoi Mat tran thon: 3.000.000 déng/thén/ném

- Chi hoi Phu nit, Nong dan, Poan TN, Cuyu chién binh: 2.500.000d/01 chi hoi/

- Chi hoi ngudi cao tudi: 1.000.000d/01 chi hoi/ ndm

- Ky niém ngay truyén thdng ciia cdc ban nganh, doan thé : 100.000d/ ngudi x s6
thanh vién ban nganh, doan thé d6

- Ky niém ngay thanh 1ap cac t6 chuc chinh tri - x4 hoi : 100.000d/ ngudi x 6
thanh vién trong t6 chc.

- Cac khoan h trg cho cac doan vién cong doan, nguoi lao dong va cac dbi tuong
chinh sach, nguodi cd6 cong vao cac dip 18 tét va cac ngay 1& 16n khong qua

500.000¢/ngudi/ngay
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+ Chi tét duong lich : 300.000d/ 1 CBCC.
+ Chi tét 4m lich : 300.000d/ 1 CBCC.
+ Chi ngay 30/4 va 1/5 300.000d/ 1 CBCC.
+ Ngay Qudc khanh 2/9:  300.000d/ 1 CBCC.
+ Hoc tap thuc té (néu c6): 500.000d/1 CBCC.

- Chi kiém soat thi tuc hanh chinh 01 nguoi: 15.000 dong/ ngudi/ngay

- Chi boi dudng tiép cong dan: 50.000 dong/budi tiép cong din

- Chi giai quyét don thu t6 céo: 50.000 dong/vu viée

- Chi truc ¢ bo phan 1 ctra 05 ngudi: 500.000 dong/ngudi/thang.

- Trang phuyc 1 ctra: 1.400.000 ddng/bo/ngudi

- Chi qua bang tién mit cho nam thanh nién 1én dudng nhap ngii 500.000d/1 nam
thanh nién.

- Chi hd tro luc luong tham gia don ddc nam thanh nién tham gia kham so tuyén,
kham tuyén nghia vu quan su: 100.000 dong/ngudi/ 1an don dbc.

- Chi tién giai thudng khi t6 chirc cac mon thé thao ky niém nhiing ngay 18 16n trong
nim va giai thuong t6 chirc hoat dong hé: Chi theo co ciu giai thudng cia ting dot t6
chuec.

- Chi ho tro cho luc luong truc tai tru sé Gy ban va luc luong truc ddm bdo an ninh
trat tu trong cac dip 1€ tét: 200.000 dong/ngudi/ngay.

- Chi hd tro cho luc lwong dén quéan tham gia huan luyén theo yéu cau, ké hoach cap
trén va cap x4 to chuc: 50.000 dong/ngudi/ngay.

- Chi hd tro cac thén to chirc ngay dai doan két toan dan tdc tai khu dan cu cu thé
nhu sau:

+ Thén trén 500 ho gia dinh (Van Duong, Hoa Pam) mirc hd trg: 5.500.000.
dong/thon.

+ Céc thon con lai mue hd tro: 4.500.000 déng/thén.

+ Thon t6 chire diém hd trg thém 1.000.000 d/thon

- Chi tra tién 1am thém gio cho can bo, cong chirc theo quy dinh.

- Chi bdi dudng luc luong an ninh, quan sy lam nhiém vu truc, tuan tra canh gac
dam bao an ninh trat tu, bdi dudng cho luc lugng chim séc cac tuyén dudng vin minh,
cong di diéu tra ra soat thAm nhap phuc vu cong tac tuyén quan, cong don dep vé sinh
cac tuyén duong dam bao maéi truong canh quan do thi; cong bao tri hé thong loa truyén
thanh x&, cong di giai toa cong trinh xay dung trai phép trén dat nong nghiép, vi pham
hanh lang ATGT va céc cong khac khi c¢6 sy diéu dong cua lanh dao UBND x4 la:
100.000 dong/ ngudi/ ngay.
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- Chi cho luc lugng d6i co dong phong chdng, thién tai va tim kiém ctru nan khi
duogc huy dong luc lugng 1a: 100.000 d/ngudi/ngay.

- Chi hd trg cho luc lugng tham gia hoi thi nghi thirc ddi, lién hoan giai di¢u tudi
hdng, thi bi thu chi bo gioi, lién hoan vin nghé quan chang... do thi xi t6 chuc:
100.000d/nguoi/lan tham gia.

- Chi cong diéu tra ra soat ho ngheo, can nghéo, cong diéu tra hd néng nghiép co
murc sdng trung binh: 10.000d/ 01 phiéu

- Chi boi dudng luyén tap vin nghé, tham gia cac hoat dong vin hoa cac hoi nghi,
Dai hoi cua cac nganh, doan thé, cip trén phat dong; chi giai thuéng cac hoat dong vin
hoa, thé duc thé thao, hoat dong hé; Chi bdi dudng cho nhitng ngudi di tham gia Hién
mau tinh nguyén khong qua 100.000 dong/ ngudi/ ngay.

- Chi hd tro nguoi dan thiét hai trén 70% dién tich lua do thién tai giy ra:
2000.000d/ha.

- Chi hd trg cong tiém véc xin cho dan gia suc, gia cim, cong phun thude khir tring,
tiéu doc bao vé méi truong: Chi theo quyét dinh sé 1442/QP-TTg ngay 23/8/2011 cua
Thu tuéng Chinh phu nhu sau:

‘ + HO tro cong tiém 2.000 déng/cgn lon; 4.000 d?)ng/con trau, bo; 200
dong/con gia cam. Truong hop mirc boi dudng theo lan ti€ém dudi 100.000
dong/ngudi/ngay thi dugc thanh todn bang mirc 100.000 dong/ngudi/ngay.

‘ + Hd tro cong phun thubec khir tring, tiéu doc bao vé méi trudong: 100.0000
dong/ngudi/ngay.

Diéu 21. Trang thiét bi tin hoc, dién tir (May vi tinh, may in, may pha té...)

- Céac co quan, ban nganh, doan thé ca nhan duoc giao su dung phai thyc hién
dung quy trinh k¥ thuat stir dung mady, tat nguon dién vao may khi khong sir dung (ké ca
trong gio lam viéc va khi hét gio 1am viéc). Han ché dén muc téi thiéu viée str dung may
in dé in sao, pho t6 tai liéu, chi sir dung may moc thiét bi phuc vu cho cong viéc chuyén
mon, tuyét doi khong dugc sir dung may vi tinh dé choi tro choi, nghe ca nhac, xem
phim, chi st dung dé xem Internet nhiing thong tin quan trong, can thiét hodc tra ciru
van ban phuc vu cong tac chuyén mon.

- Cac phong, ban chuyén mén phdi hop véi Vin phong HDND-UBND xdy dung
ké hoach bao tri bao dudng hang nim cho may moc thiét bi dam bao st dung lau bén;
xdy dung quy ché quan 1y, st dung may moéc thiét bi va quy ché quan 1y, sir dung
Internet.

- Khi ¢6 su ¢b vé may moc thiét bi, cac phong, ban bao cdo (bang vin ban) voi
Vin phong kiém tra, xur 1y.

- Mét mat, hu hong tai san do nguyén nhan chii quan ca nhin gay ra thi c4 nhan

phai chiu trach nhi¢m stra chira, boi hoan.
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Diéu 22. Quy dinh viéc xir 1y vi pham va giai quyét cac trwong hop diic biét
khi sir dung vurgt mire khoan.

Cac truong hop vuot khoan, vi pham quy ché chi tiéu ndi bd duogc xir Iy nhur sau:

- Néu vi pham quy ché chi tiéu nodi bd, quy ché quan 1y tai san cong c6 lién quan
dén cac linh vyc dd c6 quy dinh ctia Nha nudc thi phai xtr 1y theo quy dinh hién hanh
cua Nha nudec.

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan 1y xir 1y tai san cong cta co
quan (ngoai vi pham néu trén) thi tuy theo tinh chat, muc d6 dé xu 1y.

- Céc khoan chi thuc hién nhiém vu dot xuadt UBND xa giao phai dé nghi UBND
Thi xd bd sung kinh phi, khong dung kinh phi khoan dé chi nhiém vu dot xuét ctia Thi
xa va UBND xa giao.

Piéu 23. Nguyén tic trong thanh toan

1. Thuc hién dang quy dinh ciia Nha nuéc vé quan 1y tai chinh. Can b, cong
chtrc, vién chire, lao dong dugc co quan giao thyc hién nhiém vu c6 chi ti€u ngan sach
phai chiu trach nhiém vé tinh trung thuc va hop phép cta nhitng khoan chi ma ban than
ké khai thanh toan. Ké toan chiu trach nhiém kiém tra, ra soat hd so trude khi trinh 1anh
dao duy¢t thanh toan.

2. Chung tir phai ghi day di thong tin, khong duge viét tat, tay xoa.

3. Moi khoan chi déu phai c6 ké hoach va du toan dwoc Chu tich UBND xa phé
duyét trude khi trién khai thyc hién.

4. Chtng tu thanh toan thuc hién cac cong viéc c6 gia tri tor 200.000 nghin déng
trg 1én thuc hién theo diéu 16, Thong tu sd 39/2014/TT - BTC ngay 31 thang 3 nim
2014 phai c6 hoa don tai chinh; dudi 200.000 dong thyc hién theo diéu 18 thi khong
phai str dung hoa don, dugc st dung cac loai nhu: phiéu mua hang; héa don ban 1€, cac
loai biéu mau ctia ngudi ban cung cp.

5. Pon vi khong giai quyét tam tng nhitng truong hop no kéo dai, tam ung dot
trude chua hoan ng va thu hdi tam ung con du ma tiép tuc tam Ung dot sau va 26 tur chdi
moi khoan chi khong diing quy dinh ciia nha nudc va quy ché nay. Thoi han thanh toan
khong qua 10 ngay ké tir khi két thiic cong viéc duoc giao.

6. Cac truong hop vuot khoan, vi pham quy ché chi tiéu ndi bo duoc xir Iy nhu
Sau:

- Néu vi pham quy ché chi tiéu noi bd, quy ché quan Iy xir 1y tai san cong cong co
lién quan dén cac linh vuc da cé quy dinh cua Nha nudc thi phai xir Iy theo quy dinh
hién hanh ctia Nha nudec.

- Néu vi pham quy ché chi tiéu ndi bo, quy ché quan ly xur ly tai san cong cua co
quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mirc d¢ dé xu ly.

Piéu 24. Cong khai tai chinh
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Viéc bao cao cong khai tai chinh trudc toan thé can bd, cong chuc, vién chuec,
ngudi lao dong trong co quan thuc hién 1 nim 2 1an ( moi quy 1 1an) vao ky hop HDND
x4. Trong trudong hop néu co to chirc, ca nhin yéu cau cung cip tai liéu, chimg tir thi
phai c6 ¥ kién cia Chu tich UBND xi. Va duoc cong khai trén bang niém yét cua
UBND xa.

Chwong II1
TO CHUC THUC HIEN

1. Khen thudéng, ky luat

Cin clr vao quy ché chi tiéu noi b, quan 1y va sir dung tai san, céng cu dung cy,
cac ban nganh thudc co quan Dang ty - HDND-UBND x4 thyc hién tot quy ché nay thi
dugc khen thudng, vi pham thi bi xr Iy ky luat theo quy dinh ctia Phép luat hién hanh.

2. T6 chirc thire hién

- Céc ban nganh cin c&t vao quy ché ndy, xay dung quy dinh cu thé vé chi tiéu,
quan ly tai san, cong cy, dung cu ban nganh minh dé trién khai thuc hién c6 hiéu qua
quy ché da ban hanh nham thyc hién tiét kiém, chdng ling phi.

- Nhiing n6i dung chi tiéu phét sinh trudc thoi diém quy ché nay c6 hiéu luc thi
dugc thyc hién theo cac quy ché trude day.

- Giao Vian phong UBND x& phéi hop véi cac cac ban nghanh. Truong ban Thanh
tra nhan dan theo ddi, don ddc, kiém tra thyc hién quy ché nay.

- Trong qua trinh thyc hién c¢6 gi vuéng mic hodc cé thay ddi vé ché do chinh
sach can stra doi, bo sung quy ché, cidc Ban nganh bao cdo vé Vian phong UBND X4 tap
hop trinh Thu trudéng co quan HDND-UBND thi x xem xét va giai quyét./.

™. UY BAN NHAN DAN
CHU TICH

Vil Dirc Tuy
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