UY BAN NHANDAN  CONG HOA XA HQI CHU NGHIA VIET NAM

THI XA MY HAO Déc 1ap - Tw do - Hanh phuc
S6: 145 /KH-UBND My Hao, ngay 09 thang 6 nam 2023
KE HOACH

Tap huin k¥ ning chuyén ddi so6 cho can b, cong chirc nim 2023

Thuc hién Ké hoach s6 60/KH-UBND, ngay 01 thang 03 nim 2023 cia
UBND thi xd My Hao vé phat trién Chinh quyén sb, chuyén doi sé va dam bao
an toan théng tin mang trén dia ban thi X8 My Hao nam 2023. UBND thi xa xay
dung Ké hoach tap hudn nang cao k¥ ning chuyén d6i sd cho can bd, cong chirc
thudc cac co quan, don vi, dia phuong trén dia ban thi xa cu thé nhu sau:

|. MUC PICH, YEU CAU

- B6i dudng, nang cao nhan thirc vé chuyén d6i sd, k¥ nang chuyén sé cho
can bg, cong chirc cac co quan, don vi, dia phuong trén dia ban thi xa;

- Pinh huéng, xac dinh 16 trinh, quan triét md hinh chuyén d6i sb cép
huyén, cép xa; trang bi kién thirc co ban, cac noi dung, yéu cau trong viéc thuc
hién chuyén dodi sd tai cac co quan, don vi, dia phuong trén dia ban thi xa;

- Viéc t6 chirc tap huin phai thiét thue, hiéu qua, bam sat theo chi dao cua
UBND tinh, hudng din cta S& Thong tin va Truyén thong.

1. NOI DUNG TAP HUAN

- Tuyén truyén nang cao nhan thtrc vé chu truong, chinh sach, quy dinh
ciia Pang, Nha nudc vé chuyén doi s6; ¥ nghia, tAim quan trong, loi ich, tinh cép
béach ctia chuyén doi sb:

- Trién khai md hinh chuyén doi s6 cap huyén, cap xa: Quy trinh, noi
dung, linh vuc co ban trong thuc hi¢n chuyén ddi s6; vai tro, trach nhiém cua to
chtrc va cac c& nhén trong thuc hién chuyén doi so;

- Hudng dan k¥ niang chuyén doi sd; ung dung cong nghé thong tin trong
xtr 1y cong viéc hang ngay; sir dung cac hé thong thong tin: phan mém Quan 1y
vin ban va diéu hanh (k§ nang xir 1y van ban di, dén; luu trit ho so dién tir; ky s6
van ban...); h¢ théng mot cura dién tur (tiép nhéan ho so truc tuyén, s6 hoa hd so,
thanh toan tryc tuyén...); cung cap thong tin trén Trang Thong tin dién tir; pho
bién, quan triét cac van ban cua trung uwong, tinh, thi xa chi cho hoat dong
chuyén ddi sb; huéng dan trién khai thuc hién chdm diém, danh gia Bo Chi )
Chuyén d6i sd.
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I11. THANH PHAN, THOI GIAN, PIA PIEM

1. Thanh phéan

* O thi xa

- Pai dién lanh dao UBND thi xa;

- Lanh dao, can b9, cong churc cac co quan, don vi thuéc UBND thi x3;

- Toan bd cong chirc tryc tiép tiép nhan hd so giai quyét thii tuc hanh
chinh tai Bo phan tiép nhan ho so va tra két qua thi xa (yéu cau mang theo mdy
tinh xach tay).

* O xi, phwong

- Bi thu Dang uy;

- Chu tich UBND;

- Pho Chu tich UBND phu trach B phan mot cra;

- Toan bd can bd, cong chire truc tiép tiép nhan ho so giai quyét thu tuc
hanh chinh tai Bo phan mot cta (yéu cau mang theo mday tinh xdch tay).

2. Thoi gian: 2 ngay, du kién trong thang 7/2023.

3. Pia diém: Tai Trung tdm Vin hod va Truyén thanh thi xi My Hao.

IV. KINH PHi THU'C HIEN

Kinh phi to chtic 16p tap hudn va cac diéu kién t6 chirc 16p tip huan duge
trich tir nguon ngan sach thi xa.

V. TO CHUC THUCHIEN

1. Phong Vin hoéa va Théng tin

- Chi tri, phdi hop véi cac don vi lién quan trién khai thyc hién Ké hoach.
Tham muu UBND thi xd phdi hop véi co quan c6 thim quyén; cic doanh
nghiép cung cdp dich vu vién thong bd tri giang vién, xdy dung ndi dung,
chuong trinh tap hudn dam bao thuc hién t6t yéu cau deé ra;

- X4y dung du toan chi tiét ké hoach tap huén gui phong Tai chinh - Ké
hoach thi x3 bo trf kinh phi dé chuan bi cho budi tap huén.

2. Van phong HDND va UBND thj xa

Cir can bd phdi hop v6i phong Vin hod va Thong tin hd trg, huéng dan,
can bo, cong chirc trong qué trinh tham gia tip hudn trién khai cac ung dung
cong nghé thong tin trong xtr 1y cong viéc.



3. Phong Tai chinh - Ké hoach

Phéi hop véi phong Vin hoa va Thong tin tham muu UBND thi x4 b tri
kinh phi dé trién khai thyuc hién ké hoach tdp hudn dam bao theo yéu cau.

4. Trung tAm Vin héa va Truyén thanh thi x&
Chuan bi co sd vat chat, thiét bi, phong hop phuc vu cong tac tap huan.
5. Cac co quan, don vi; UBND céac xa, phuong

- Cir dai biéu tham du 16p tap huan, 1ap danh sach theo dung thanh phan
guri vé UBND thi x3 (qua phong Vian hoa va Thong tin) trudc ngay 20/6/2023 dé
tong hop;

- Chiu trach nhiém quan 1y, don doc hoc vién thyc hién ndi quy, quy dinh
cua Ban T6 chuc trong suét thoi gian tham gia Hoi nghi tap huan.

Can ctr noi dung Ké hoach, UBND thi xa yéu cau cac co quan, don vi, dia
phuong, nghiém tdc trién khai thuc hien./. <

TM. UY BAN NHAN DAN
= KT.CHU TICH
0 CHU TICH

Noi nhan:

- S6 TT&TT;

- TT Thi uy;

- TT HDND;

- Chu tich, cac Pho Chu tich
UBND thj xa;

- Cac co quan, don vi lién quan;
- UBND cac x4, phuong;
Luu: VT, VHTT.

Ky boi: Uy ban Nhan dan Thi xa My Hao
Thoi gian ky: 09/06/2023 10:31:54

Nguyén Quéoc Khanh
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